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COMMITTEE/HONORARY POST 
ROLE DESCRIPTION 
	Role Title
	RCOG Specialty Assessor (for ARCP panels, appeals & educational visits) - an external representative will normally be nominated by their Head of School


	Reporting to
	Specialty Education Advisory Committee - Externality Lead

	Duration and Dates of Appointment
	· RCOG approval for 3 years renewable on request
· RCOG will review the contribution provided by Specialty

Assessors every three years – if the assessor fails to provide 

reports or does not volunteer to participate in panels, appeals

or visits their name may be removed from the RCOG approved list


	Purpose and description of role

	· To represent the College at ARCP panels, appeals & visits and ensure the RCOG and GMC
standards regarding education are being implemented

· Provide an unbiased view of ARCP process and visiting process

· ARCPs – to ensure that objective assessment is made, to provide advice if the ARCP outcome 

guidance is not being followed

· Visits – to fully participate in the process – interviewing trainees and trainers, completing 

Paperwork

· Appeals – to ensure objective procedure is followed
· Submit a timely feedback report to RCOG following an ARCP panel or visit

· Complete Specialty Assessor training which is available online before first SA engagement


	RCOG Standards

	Detailed Knowledge of: 
· RCOG curriculum

· RCOG assessments 

· Matrix of Educational Progression

· RCOG ARCP guidance 

· ePortfolio


	GMC Standards

	Detailed Knowledge of: 

· GMC Quality Improvement Framework

· GMC ‘Promoting excellence: standards for medical education and training’

· Curricula and assessment systems

	Postgraduate Education Standards

	Detailed Knowledge of: 

· The Gold Guide

	Deanery/LETB involvement

	· Experience of QM assessment at Deanery / LETB level:

· Attended visit OR
· Participated on ARCP panels

· Member of School Board or STC

· GMC recognised Educational Supervisor 

· Experience of managing 'Doctors in Difficulty'



	Key skills and attributes

	Essential: 

· Enthusiasm
· Commitment
· Reliability
· Excellent attention to detail
· Good communication skills
· Able to provide constructive feedback



Person Specification
	Qualifications / Training

	Essential 

· Professionally qualified in O&G in UK (i.e. on specialist register and holding a substantive consultant post within the specialty or within 12 months of retirement) 
· Extensive involvement in training e.g. as Head of School, Training Programme Director, Director of Medical Education, College Tutor or equivalent (the Head of School should judge the individual to  be competent  to chair a routine  ARCP panel)

· Extensive awareness of the O&G curriculum, workplace-based assessment, E-portfolio, RCOG Matrix of Educational Progression and guidance for ARCP outcomes 

· Trained and recognised as an Educational Supervisor and in procedures for dealing with Doctors in Difficulty
· Completed the RCOG eLearning online assessor resource


	Previous experience

	Essential 

· Experience in educational governance, e.g. member of School Board, Chair of STC
· Experience in taking part in quality assurance, e.g. member of a LETB or Deanery visit team, ARCP panel, analysis of quality data in other LETB/Deanery quality management activities


	Key skills / attributes

	· Knowledge of GMC standards (Promoting excellence: standards for medical education and training; Curricula and Assessments) and evidence of engagement in improving the quality of training

· Detailed knowledge of Gold Guide requirements



Appendix One

CPD Information

The 2019 RCOG CPD Guide can be found here: 

https://www.rcog.org.uk/globalassets/documents/cpd/rcog-cpd-programme-framework-2019.pdf
Committee Chair / Member / Course Convenors and Organisers

If within your Committee role or work as Course Convenor or Organiser you gain knowledge which enhances patient care or leadership and technical skills (including for example, giving presentations, teaching sessions or mock examining) credits can be claimed as an ‘Experiential Learning Event’. 

Reflection is required to claim credits for an Experiential Learning Event.  2 CPD credits are claimable following reflection.  In addition 1 or 2 credits are claimable for an action following the learning (1 credit for a simple action, 2 credits for a complex action). To claim credits for an action, the individual needs to demonstrate how they have applied their learning to their practice, the service they provide and/or the potential impact of the learning.

If you are still using the previous CPD ePortfolio, you can record any new learning that you gain within this role under ‘Reflective Learning’ in the personal/professional CPD category. For some specific activities, credits can be claimed without reflection
. 
�


 1 credit per hour in the national/international category for giving teaching sessions or leading a workshop on a course


5 credits in the national/international category for giving a formal presentation on a course


1 credit per hour in the national/international category for mock examining





A maximum of 25 credits in each 5-year cycle applies for all presentations/teachings sessions given at national/international courses or conferences, and for formal and mock examining.
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